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Request for Quotations (RFQ) 

 
RFQ Number:  ACCELERE-KIN-017 
 

Issuance Date:  12 February, 2016 
 

Deadline for Offers: 19 February, 2016 
 

Description:  Supply of Kiswahili and French Trimester 2 Materials in Katanga 
 

For:    Accès, Lecture, Redevabilité et Rétention (ACCELERE) 
 

Funded By:  United States Agency for International Development (USAID), 
   Contract No. AID-660-C-15-00001 
 

Implemented By: Chemonics International Inc. 
 
Point of Contact: ACCELEREPMU@chemonics.com 
 
 
 
 

***** ETHICAL AND BUSINESS CONDUCT REQUIREMENTS ***** 
 

Chemonics is committed to integrity in procurement, and only selects suppliers based on objective business criteria such as 
price and technical merit. Chemonics expects suppliers to comply with our Standards of Business Conduct, available at 
http://www.chemonics.com/OurStory/OurMissionAndValues/Standards-of-Business-Conduct/Pages/default.aspx.   
 

Chemonics does not tolerate fraud, collusion among offerors, falsified proposals/bids, bribery, or kickbacks. Any firm or 
individual violating these standards will be disqualified from this procurement, barred from future procurement 
opportunities, and may be reported to both USAID and the Office of the Inspector General. 
 

Employees and agents of Chemonics are strictly prohibited from asking for or accepting any money, fee, commission, 
credit, gift, gratuity, object of value or compensation from current or potential vendors or suppliers in exchange for or as a 
reward for business. Employees and agents engaging in this conduct are subject to termination and will be reported to 
USAID and the Office of the Inspector General. In addition, Chemonics will inform USAID and the Office of the Inspector 
General of any supplier offers of money, fee, commission, credit, gift, gratuity, object of value, or compensation to obtain 
business. 
 

Offerors responding to this RFQ must include the following as part of the proposal submission: 

 Disclose any close, familial, or financial relationships with Chemonics or project staff. For example, if an offeror’s 
cousin is employed by the project, the offeror must state this. 

 Disclose any family or financial relationship with other offerors submitting proposals. For example, if the offeror’s 
father owns a company that is submitting another proposal, the offeror must state this.  

 Certify that the prices in the offer have been arrived at independently, without any consultation, communication, or 
agreement with any other offeror or competitor for the purpose of restricting competition. 

 Certify that all information in the proposal and all supporting documentation are authentic and accurate. 

 Certify understanding and agreement to Chemonics’ prohibitions against fraud, bribery and kickbacks. 
 

Please contact jntumba@accelererdc.com with any questions or concerns regarding the above information or to report any 
potential violations. Potential violations may also be reported directly to Chemonics’ Washington office through the 
contact information listed on the website found at the hyperlink above. 
  

 

 

mailto:ACCELEREPMU@chemonics.com
http://www.chemonics.com/OurStory/OurMissionAndValues/Standards-of-Business-Conduct/Pages/default.aspx
mailto:jntumba@accelererdc.com
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Section 1: Instructions to Offerors 
 
1. Introduction: The Accès, Lecture, Redevabilité, et Retention (ACCELERE) Project is a USAID 

program implemented by Chemonics International in the Democratic Republic of the Congo. The 
goal of the ACCELERE project is to improve educational outcomes for girls and boys in select 
provinces of the DRC. As part of project activities, ACCELERE requires the purchase of student 
guides, teacher manuals, and big books in Kiswahili and French to use as instructional guides and 
learning tools to support improved reading. The purpose of this RFQ is to solicit quotations for 
these items. 

 
Offerors are responsible for ensuring that their offers are received by Chemonics in accordance 
with the instructions, terms, and conditions described in this RFQ.  Failure to adhere with 
instructions described in this RFQ may lead to disqualification of an offer from consideration. 
 

2. Offer Deadline and Protocol: Offers must be received no later than 5:00 pm local Kinshasa time 
on February 19 2016 by hard copy delivery All offers and related documents must be submitted 
in sealed envelopes with the name and address of the offer or and the RFQ number (“RFQ No. 
ACCELERE-KIN-017) clearly marked on the outside.  If multiple envelopes must be submitted due 
to the size of a proposal, offerors must ensure that each envelope is sealed and clearly marked 
with the information described above.  The proposal must be hand-delivered or sent by mail to: 
Jean Ntumba, 11 Avenue de Cocotiers, C/Gombe, Kinshasa; or Henoc Kisaka, 490 Avenue Square 
Uvira, Lubumbashi. Any emailed offers must be emailed to jntumba@accelererdc.com. Any hard 
copy deliveries must be stamped and signed by the offeror’s authorized representative and 
delivered to one of the ACCELERE office locations. 
 
Please reference the RFQ number in any response to this RFQ. Offers received after the specified 
time and date will be considered late and will be considered only at the discretion of Chemonics. 

 
3. Questions: Questions regarding the technical or administrative requirements of this RFQ may be 

submitted no later than 08:00 am local Kinshasa time on February 16 2016 by email to 
jntumba@accelererdc.com. Questions must be submitted in writing; phone calls will not be 
accepted. Questions and requests for clarification—and the responses thereto—that Chemonics 
believes may be of interest to other offerors will be circulated to all RFQ recipients who have 
indicated an interest in bidding.  
 
Only the written answers issued by Chemonics will be considered official and carry weight in the 
RFQ process and subsequent evaluation. Any verbal information received from employees of 
Chemonics or any other entity should not be considered as an official response to any questions 
regarding this RFQ. 

 
4. Specifications: Section 3 contains the technical specifications of the required items.  

 
5. Quotations: Quotations in response to this RFQ must be priced on a fixed-price, all-inclusive 

basis, including delivery and all other costs. Pricing must be presented in US Dollars.  Offers must 
remain valid for not less than thirty (30) calendar days after the offer deadline. Offerors are 
requested to provide quotations on their official quotation format or letterhead; in the event 
this is not possible, offerors may complete the table in Section 3. 
 
In addition, offerors responding to this RFQ are requested to submit the following: 

 Offerors are requested to provide three (3) sample books in order for the ACCELERE 
Project to evaluate their aesthetic appearance, professional layout, and production, as 

mailto:jntumba@accelererdc.com
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further described in Section 11 below.  If an Offeror does not submit samples by the 
offer deadline, and if the offeror has submitted samples to ACCELERE in the past, the 
ACCELERE Project will evaluate the offeror’s proposal based on previously submitted 
samples 

 Organizations responding to this RFQ are requested to submit a copy of their official 
registration or business license. 

 Individuals responding to this RFQ are requested to submit a copy of their identification 
card. 

 A description of the company with details demonstrating their experience and technical 
ability in implementing the scope of work in Section 3. 

 Required certifications per Annex 1 
 

6. Delivery: The delivery location for the items described in this RFQ is the ACCELERE project office 
in Lubumbashi (490 Avenue Square Uvira, Lubumbashi). As part of its response to this RFQ, 
each offeror is expected to provide an estimate (in calendar days) of the delivery timeframe 
(after receipt of order). The delivery estimate presented in an offer in response to this RFQ must 
be upheld in the performance of any resulting contract. 
 

7. Source/Nationality/Manufacture: All goods and services offered in response to this RFQ or 
supplied under any resulting award must meet USAID Geographic Code 935 in accordance with 
the United States Code of Federal Regulations (CFR), 22 CFR §228. The cooperating country for 
this RFQ is DRC.  
 
Offerors may not offer or supply any commodities or services that are manufactured or 
assembled in, shipped from, transported through, or otherwise involving any of the following 
countries: Burma (Myanmar), Cuba, Iran, North Korea, (North) Sudan, Syria. 
 

8. Taxes and VAT:  
The agreement under which this procurement is financed does not permit the financing of any 
taxes, VAT, tariffs, duties, or other levies imposed by any laws in effect in the Cooperating 
Country.  No such Cooperating Country taxes, VAT, charges, tariffs, duties or levies will be paid 
under an order resulting from this RFQ. 
 

9. Eligibility: By submitting an offer in response to this RFQ, the offeror certifies that it and its 
principal officers are not debarred, suspended, or otherwise considered ineligible for an award 
by the U.S. Government. Chemonics will not award a contract to any firm that is debarred, 
suspended, or considered to be ineligible by the U.S. Government. 
 

10. Evaluation and Award: The award will be made to a responsible offeror whose offer follows the 
RFQ instructions, meets the eligibility requirements, and is determined via a trade-off analysis to 
be the best value based on application of the following evaluation criteria. The relative 
importance of each individual criterion is indicated by the number of points below: 

 Technical and Corporate Capabilities – 25%.  Based on the offeror’s ability to meet the 
technical requirements in section 3, and experience in implementing similar activities. 

 Design Capabilities – 30%. Based on three illustrative/sample publications submitted by 
the offeror. Sample publications submitted by the offeror will be evaluated based on 
their aesthetic appearance, professional layout, and production. If an Offeror does not 
submit samples by the offer deadline, and if the offeror has submitted samples to 
ACCELERE in the past, the ACCELERE Project will evaluate the offeror’s proposal based 
on previously submitted samples. 

 Delivery – 10%. Speed of production and delivery.  

http://www.gpo.gov/fdsys/pkg/CFR-2012-title22-vol1/pdf/CFR-2012-title22-vol1-part228.pdf
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 Price – 35%. The overall cost presented in the offer. 
 
Please note that if there are significant deficiencies regarding responsiveness to the 
requirements of this RFQ, an offer may be deemed “non-responsive” and thereby disqualified 
from consideration. Chemonics reserves the right to waive immaterial deficiencies at its 
discretion. 
 
Best-offer quotations are requested. It is anticipated that award will be made solely on the basis 
of these original quotations. However, Chemonics reserves the right to conduct any of the 
following: 

 Chemonics may conduct negotiations with and/or request clarifications from any offeror 
prior to award. 

 While preference will be given to offerors who can address the full technical 
requirements of this RFQ, Chemonics may issue a partial award or split the award among 
various suppliers, if in the best interest of the ACCELERE Project.  

 Chemonics may cancel this RFQ at any time. 
 
Please note that in submitting a response to this RFQ, the offeror understands that USAID is not 
a party to this solicitation and the offeror agrees that any protest hereunder must be 
presented—in writing with full explanations—to the ACCELERE Project for consideration, as 
USAID will not consider protests regarding procurements carried out by implementing partners. 
Chemonics, at its sole discretion, will make a final decision on the protest for this procurement. 
 

11. Terms and Conditions: This is a Request for Quotations only. Issuance of this RFQ does not in 
any way obligate Chemonics, the ACCELERE Project, or USAID to make an award or pay for costs 
incurred by potential offerors in the preparation and submission of an offer.  
 
This solicitation is subject to Chemonics’ standard terms and conditions. Any resultant award will 
be governed by these terms and conditions; a copy of the full terms and conditions is available 
upon request. Please note the following terms and conditions will apply: 
(a) Chemonics’ standard payment terms are net 30 days after receipt and acceptance of any 

commodities or deliverables. Payment will only be issued to the entity submitting the offer 
in response to this RFQ and identified in the resulting award; payment will not be issued to a 
third party. 

(b) Any award resulting from this RFQ will be firm fixed price, in the form of a purchase order. 
(c) No commodities or services may be supplied that are manufactured or assembled in, 

shipped from, transported through, or otherwise involving any of the following countries: 
Burma (Myanmar), Cuba, Iran, North Korea, (North) Sudan, Syria. 

(d) Any international air or ocean transportation or shipping carried out under any award 
resulting from this RFQ must take place on U.S.-flag carriers/vessels. 

(e) United States law prohibits transactions with, and the provision of resources and support to, 
individuals and organizations associated with terrorism. The supplier under any award 
resulting from this RFQ must ensure compliance with these laws. 

(f) The title to any goods supplied under any award resulting from this RFQ shall pass to 
Chemonics following delivery and acceptance of the goods by Chemonics. Risk of loss, injury, 
or destruction of the goods shall be borne by the offeror until title passes to Chemonics. 
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Section 2: Offer Checklist 
 
To assist offerors in preparation of proposals, the following checklist summarizes the documentation 
to include an offer in response to this RFQ: 
 

□ Cover letter, signed by an authorized representative of the offeror (see Section 4 for template) 

 

□ Official quotation, including specifications of offered equipment (see Section 3 for example 

format) 
 

□ Three copies of recent publications similar (i.e. similar size and design) to those requested in 

Section 3 of the RFQ.  
 

□ Copy of offeror’s registration or business license (see Section 1.5 for more details) 

 

□ Offeror’s certification of Independent Price Determination.  

□ Offeror’s Certification and Disclosure Regarding Payment to Influence Certain Federal 

Transactions 

□ Offeror’s Certification Regarding Responsibility Matters 

□ Offeror’s Evidence of Responsibility Statement 

□ Offeror’s corporate capabilities and past performance statement. 
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Section 3: Specifications and Technical Requirements 
 
The table below contains the technical requirements of the commodities/services. Offerors are 
requested to provide quotations containing the information below on official letterhead or official 
quotation format. In the event this is not possible, offerors may complete this Section 3 and submit a 
signed/stamped version to Chemonics. 
 
The ACCELERE Project will submit to the selected offeror finalized high-resolution Adobe InDesign or 
PDF files, or in a similar format. The selected offeror will then be responsible for typesetting and 
printing the books with specifications in the table below. Please note that quoted prices must 
include the cost of delivery to the ACCELERE office in Lubumbashi.  
 

Line 
Item 

Description and Specifications 
Quantity 
of Books 

Items and 
Specifications 

Offered 

Unit Price 
Per Book 

(USD) 

Total Price 
(USD) 

1 

Guide de l’Enseignant  

 Number of titles: 4 

 Paper: A4,70 gsm, black and 
white, double-sided printing. 

 Cover: 130 gsm, 

 bond paper, color, 

 matte finish,  

 Page length per title (not 
including cover) up to 85 
pages 

 illustrations: black and white. 
 Binding: saddle stitch 

 Packaging: Wrapped in plastic 
in sets of 50 or 100 books. 

2,000 
per title 
(8,000 
books 
total) 

   

2 

Grands Livres  

 Number of titles: 16 

 Paper: A3,90 gsm, black and 
white, double-sided printing. 
Cover: 150 gsm, bond paper, 
color, matte finish. 

 Page length per title (not 
including cover): up to 30 
pages  

 illustrations: black and white 
 Binding: saddle stitch 

 Packaging: Wrapped in plastic 
in sets of 50 or 100 books. 

1,500 
per title 
(24,000 
books 
total) 

 

   

3 

Manuel de l’Elève – Class 1 

 Number of titles : 1 

 Paper: A4,70 gsm, black and 
white, double-sided printing.  

 Cover: 130 gsm, bond paper, 
color, matte finish. 

 Page length (not including 
cover): up to 20 pages 

 illustrations: black and white 

32,000 
books 
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 Binding: saddle stitch 

 Packaging: Wrapped in plastic 
in sets of 50 or 100 books. 

4 

Manuel de l’Elève – Class 2 

 Number of titles : 1 

 Paper: A4,70 gsm, black and 
white, double-sided printing.  

 Cover: 130 gsm, bond paper, 
color, matte finish. 

 Page length (not including 
cover): up to 20 pages 

 illustrations: black and white 

 Binding: saddle stitch 

 Packaging: Wrapped in plastic 
in sets of 50 or 100 books. 

25,000 
books 

   

      

Subtotal:  

Delivery Costs:  

Other Costs (Describe:______________________) :  

GRAND TOTAL (USD):  

 
Delivery time to fulfill entire order (after receipt of order):    calendar days 
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Section 4: Offer Cover Letter 
 
The following cover letter must be placed on letterhead and completed/signed/stamped by a 
representative authorized to sign on behalf of the offeror: 
 

To:  ACCELERE Project 

  11 Avenue de Cocotiers, C/Gombe, Kinshasa;  

490 Avenue Square Uvira, Lubumbashi. 
 

Reference:  RFQ No. ACCELERE-KIN-017 

 

To Whom It May Concern: 

 

We, the undersigned, hereby provide the attached offer to perform all work required to complete the 

activities and requirements as described in the above-referenced RFQ. Please find our offer attached. 
 

We hereby acknowledge and agree to all terms, conditions, special provisions, and instructions 

included in the above-referenced RFQ. We further certify that the below-named firm—as well as the 

firm’s principal officers and all commodities and services offered in response to this RFQ—are 

eligible to participate in this procurement under the terms of this solicitation and under USAID 

regulations. 
 

Furthermore, we hereby certify that, to the best of our knowledge and belief: 

 We have no close, familial, or financial relationships with any Chemonics or ACCELERE 

project staff members; 

 We have no close, familial, or financial relationships with any other offerors submitting 

proposals in response to the above-referenced RFQ; and 

 The prices in our offer have been arrived at independently, without any consultation, 

communication, or agreement with any other offeror or competitor for the purpose of restricting 

competition. 

 All information in our proposal and all supporting documentation is authentic and accurate. 

 We understand and agree to Chemonics’ prohibitions against fraud, bribery, and kickbacks. 
 

We hereby certify that the enclosed representations, certifications, and other statements are accurate, 

current, and complete. 

 

Authorized Signature:           
 

Name and Title of Signatory:          
 

Date:             
 

Company Name:            
 

Company Address:            
 

Company Telephone and Website:          
 

Company Registration or Taxpayer ID Number:        
 

Does the company have an active bank account (Yes/No)?       
 

Official name associated with bank account (for payment):       
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Annex 1: Required Certifications 

52.203-2 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION  

As prescribed in 3.103-1, insert the following provision. If the solicitation is a Request for 

Quotations, the terms “Quotation” and “Quoter” may be substituted for “Offer” and “Offeror.”  

CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (APR 1985)  

_________________________(hereinafter called the "offeror")  

(Name of Offeror)  

(a) The offeror certifies that—  

(1) The prices in this offer have been arrived at independently, without, for the purpose of 

restricting competition, any consultation, communication, or agreement with any other offeror or 

competitor relating to— (i) Those prices;  

(ii) The intention to submit an offer; or  

(iii) The methods or factors used to calculate the prices offered.  

(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, 

directly or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid 

solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required by 

law; and  

(3) No attempt has been made or will be made by the offeror to induce any other concern to 

submit or not to submit an offer for the purpose of restricting competition.  

 

(b) Each signature on the offer is considered to be a certification by the signatory that the 

signatory—  

(1) Is the person in the offeror’s organization responsible for determining the prices being 

offered in this bid or proposal, and that the signatory has not participated and will not participate in 

any action contrary to paragraphs (a)(1) through (a)(3) of this provision; or  

(2)(i) Has been authorized, in writing, to act as agent for the following principals in certifying 

that those principals have not participated, and will not participate in any action contrary to 

paragraphs (a)(1) through (a)(3) of this provision ____________________ [insert full name of 

person(s) in the offeror’s organization responsible for determining the prices offered in this bid or 

proposal, and the title of his or her position in the offeror’s organization];  

(ii) As an authorized agent, does certify that the principals named in subdivision (b)(2)(i) of 

this provision have not participated, and will not participate, in any action contrary to 

paragraphs (a)(1) through (a)(3) of this provision; and  

(iii) As an agent, has not personally participated, and will not participate, in any action 

contrary to paragraphs (a)(1) through (a)(3) of this provision.  

 

(c) If the offeror deletes or modifies paragraph (a)(2) of this provision, the offeror must furnish 

with its offer a signed statement setting forth in detail the circumstances of the disclosure.  

 

___________________________________  

(Applicant)  

 

BY (Signature) ___________________ TITLE _____________________  
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52.203-11  CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO 
INFLUENCE CERTAIN FEDERAL TRANSACTIONS 

CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE CERTAIN FEDERAL 

TRANSACTIONS (SEPT 2007)  

_________________________(hereinafter called the "offeror")  

(Name of Offeror)  

 (a) Definitions. As used in this provision—“Lobbying contact” has the meaning provided at 2 U.S.C. 

1602(8).  The terms “agency,” “influencing or attempting to influence,” “officer or employee of an 

agency,” “person,” “reasonable compensation,” and “regularly employed” are defined in the FAR 

clause of this solicitation entitled “Limitation on Payments to Influence Certain Federal Transactions” 

(52.203-12).  

(b) Prohibition. The prohibition and exceptions contained in the FAR clause of this solicitation 

entitled “Limitation on Payments to Influence Certain Federal Transactions” (52.203-12) are hereby 

incorporated by reference in this provision.  

(c) Certification. The Offeror, by signing its offer, hereby certifies to the best of its knowledge and 

belief that no Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress, or an employee of a Member of Congress on its behalf in 

connection with the awarding of this contract.  

(d) Disclosure. If any registrants under the Lobbying Disclosure Act of 1995 have made a lobbying 

contact on behalf of the Offeror with respect to this contract, the Offeror shall complete and submit, 

with its offer, OMB Standard Form LLL, Disclosure of Lobbying Activities, to provide the name of the 

registrants. The Offeror need not report regularly employed officers or employees of the Offeror to 

whom payments of reasonable compensation were made.  

(e) Penalty. Submission of this certification and disclosure is a prerequisite for making or entering 

into this contract imposed by 31 U.S.C. 1352. Any person who makes an expenditure prohibited 

under this provision or who fails to file or amend the disclosure required to be filed or amended by 

this provision, shall be subject to a civil penalty of not less than $10,000, and not more than 

$100,000, for each such failure.  

(f) Should the Offeror’s circumstances change during the life of any resulting subcontract with respect 

to the above, the Offeror will notify Buyer immediately. ___________________________________  

 

BY (Signature) ___________________ TITLE _____________________  

 

TYPED NAME ____________________ DATE _____________________  
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52.209-5  CERTIFICATION REGARDING RESPONSIBILITY MATTERS   

Certification Regarding Responsibility Matters (Apr 2010) 

(a)(1) The Offeror certifies, to the best of its knowledge and belief, that—  

(i) The Offeror and/or any of its Principals—  

(A) Are □ are not □ presently debarred, suspended, proposed for debarment, or declared 

ineligible for the award of contracts by any Federal agency;  

(B) Have □ have not □, within a three-year period preceding this offer, been convicted of or had 

a civil judgment rendered against them for: commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) 

contract or subcontract; violation of Federal or state antitrust statutes relating to the submission 

of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 

records, making false statements, tax evasion, violating Federal criminal tax laws, or receiving 

stolen property;  

(C) Are □ are not □ presently indicted for, or otherwise criminally or civilly charged by a 

governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) 

of this provision;  

(D) Have □, have not □, within a three-year period preceding this offer, been notified of any 

delinquent U.S. Federal taxes in an amount that exceeds $3,000 for which the liability remains 

unsatisfied.  

(1) U.S. Federal taxes are considered delinquent if both of the following criteria apply:  

(i) The tax liability is finally determined. The liability is finally determined if it has been 

assessed. A liability is not finally determined if there is a pending administrative or 

judicial challenge. In the case of a judicial challenge to the liability, the liability is not 

finally determined until all judicial appeal rights have been exhausted.  

(ii) The taxpayer is delinquent in making payment. A taxpayer is delinquent if the 

taxpayer has failed to pay the tax liability when full payment was due and required. A 

taxpayer is not delinquent in cases where enforced collection action is precluded.  

(2) Examples.  

(i) The taxpayer has received a statutory notice of deficiency, under I.R.C. § 6212, which 

entitles the taxpayer to seek Tax Court review of a proposed tax deficiency. This is not a 

delinquent tax because it is not a final tax liability. Should the taxpayer seek Tax Court 

review, this will not be a final tax liability until the taxpayer has exercised all judicial 

appeal rights.  
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(ii) The IRS has filed a notice of U.S. Federal tax lien with respect to an assessed tax 

liability, and the taxpayer has been issued a notice under I.R.C. § 6320 entitling the 

taxpayer to request a hearing with the IRS Office of Appeals contesting the lien filing, 

and to further appeal to the Tax Court if the IRS determines to sustain the lien filing. In 

the course of the hearing, the taxpayer is entitled to contest the underlying tax liability 

because the taxpayer has had no prior opportunity to contest the liability. This is not a 

delinquent tax because it is not a final tax liability. Should the taxpayer seek tax court 

review, this will not be a final tax liability until the taxpayer has exercised all judicial 

appeal rights.  

(iii) The taxpayer has entered into an installment agreement pursuant to I.R.C. § 6159. 

The taxpayer is making timely payments and is in full compliance with the agreement 

terms. The taxpayer is not delinquent because the taxpayer is not currently required to 

make full payment.  

(iv) The taxpayer has filed for bankruptcy protection. The taxpayer is not delinquent 

because enforced collection action is stayed under 11 U.S.C. 362 (the Bankruptcy Code). 

(ii) The Offeror has (   )  has not (    ) , within a three-year period preceding this offer, had one or 

more contracts terminated for default by any U.S. Federal agency.  

(2) “Principal,” for the purposes of this certification, means an officer, director, owner, partner, or a 

person having primary management or supervisory responsibilities within a business entity (e.g., 

general manager; plant manager; head of a subsidiary, division, or business segment; and similar 

positions).  

This Certification Concerns a Matter Within the Jurisdiction of an Agency of the United States and 

the Making of a False, Fictitious, or Fraudulent Certification May Render the Maker Subject to 

Prosecution Under Section 1001, Title 18, United States Code.  

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior 

to contract award, the Offeror learns that its certification was erroneous when submitted or has 

become erroneous by reason of changed circumstances.  

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily 

result in withholding of an award under this solicitation. However, the certification will be 

considered in connection with a determination of the Offeror’s responsibility. Failure of the Offeror 

to furnish a certification or provide such additional information as requested by the Contracting 

Officer may render the Offeror nonresponsible.  

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of 

records in order to render, in good faith, the certification required by paragraph (a) of this provision. 

The knowledge and information of an Offeror is not required to exceed that which is normally 

possessed by a prudent person in the ordinary course of business dealings.  

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which 

reliance was placed when making award. If it is later determined that the Offeror knowingly 
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rendered an erroneous certification, in addition to other remedies available to the Government, the 

Contracting Officer may terminate the contract resulting from this solicitation for default.  

PLEASE SIGN AND RETURN 

Company Name___________________________ 

Signature ___________________________   Printed Name  

_____________________________ 

Title  ____________________________ Date                  

_____________________________ 
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EVIDENCE OF RESPONSIBILITY 

1. Offeror Business Information 

Company Name: Full Legal Name   

Address: Address 

DUNS Number: Enter the Data Universal Numbering System reference (DUNS) assigned to the 

company  (Instructions to Offerors: Offerors will provide their registered DUNS number for 

subawards valued at USD$30,000 and above with Chemonics unless exempted. Exemption may be 

granted by Chemonics or based on a negative response to Section 3(a) below (ie, the offeror, in the 

previous tax year, had gross income from all sources under USD$300,000). Dun & Bradstreet 

regulates the system and registration may be obtained online at http://fedgov.dnb.com/webform. If 

Offeror does not have a DUNS number and is unable to obtain one before proposal submission 

deadline, Offeror shall include a statement in their Evidence of Responsibility Statement noting their 

intention to register for a DUNS number should it be selected as the successful offeror or explaining 

why registration for a DUNS number is not applicable or not possible. Additional guidance on 

obtaining a DUNS number is available upon request.) 

2. Authorized Negotiators 

Company Name proposal for Proposal Name may be discussed with any of the following individuals. 

These individuals are authorized to represent Company Name in negotiation of this offer in response 

to RFP No.  

 

List Names of Authorized signatories 

 

These individuals can be reached at Company Name office: 

 

Address 

Telephone/Fax 

Email address 

 

3. Adequate Financial Resources 

Company Name has adequate financial resources to manage this contract, as established by our 

audited financial statements (OR list what else may have been submitted) submitted as part of our 

response to this proposal. 
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If the offeror is selected for an award valued at $30,000 or above, and is not exempted based 

on a negative response to Section 3(a) below, any first-tier subaward to the organization may 

be reported and made public through FSRS.gov in accordance with The Transparancy Acts of 

2006 and 2008. Therefore, in accordance with FAR 52.240-10 and 2CFR Part170, if the 

offeror positively certifies below in Sections 3.a and 3.b and negatively certifies in Sections 

3.c and 3.d, the offeror will be required to disclose to Chemonics for reporting in accordance 

with the regulations, the names and total compensation of the organization’s five most highly 

compensated executives. By submitting this proposal, the offeror agrees to comply with this 

requirement as applicable if selected for a subaward. 

In accordance with those Acts and to determine applicable reporting requirements, Company 

Name certifies as follows: 

a) In the previous tax year, was your company’s gross income from all sources above 

$300,000? 

 
 Yes  No      

b) In your business or organization's preceding completed fiscal year, did your business 

or organization (the legal entity to which the DUNS number belongs) receive (1) 80 

percent or more of its annual gross revenues in U.S. federal contracts, subcontracts, 

loans, grants, subgrants, and/or cooperative agreements; and (2) $25,000,000 or more 

in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, 

subgrants, and/or cooperative agreements?:  

 

 Yes  No 

      

c) Does the public have access to information about the compensation of the executives 

in your business or organization (the legal entity to which the DUNS number it 

provided belongs) through periodic reports filed under section 13(a) or 15(d) of the 

Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the 

Internal Revenue Code of 1986? (FFATA § 2(b)(1)):  

 

 Yes  No  

     

d) Does your business or organization maintain an active registration in the System for 

Award Management (www.SAM.gov)? 

 

 Yes  No      
  

4. Ability to Comply 

Company Name is able to comply with the proposed delivery of performance schedule having taken 

into consideration all existing business commitments, commercial as well as governmental. 

5. Record of Performance, Integrity, and Business Ethics 

Company Name record of integrity is (Instructions: Offeror should describe their record. Text could 

include example such as the following to describe their record: "outstanding, as shown in the 

Representations and Certifications. We have no allegations of lack of integrity or of questionable 

http://www.sam.gov/
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business ethics. Our integrity can be confirmed by our references in our Past Performance 

References, contained in the Technical Proposal."  

6. Organization, Experience, Accounting and Operational Controls, and Technical 
Skills 

(Instructions: Offeror should explain their organizational system for managing the subcontract, as 

well as the type of accounting and control procedure they have to accommodate the type of 

subcontract being considered.)  

7. Equipment and Facilities 

(Instructions: Offeror should state if they have necessary facilities and equipment to carry out the 

contract with specific details as appropriate per the subcontract SOW.)  

 

8. Eligibility to Receive Award 

(Instructions: Offeror should state if they are qualified and eligible to receive an award under 

applicable laws and regulation and affirm that they are not included in any list maintained by the US 

Government of entities debarred, suspended or excluded for US Government awards and funding. 

The Offeror should state whether they have performed work of similar nature under similar 

mechanisms for USAID. )  

 

9. Commodity Procurement 

(Instructions: If the Offeror does not have the capacity for commodity procurements - delete this 

section. If the Offeror does have the capacity, the Offeror should state their qualifications necessary 

to support the proposed subcontract requirements.)  

 

10. Cognizant Auditor 

(Instructions: Offeror should provide Name, address, phone of their auditors – whether it is a 

government audit agency, such as DCAA, or an independent CPA.)  

 

11. Acceptability of Contract Terms 

(Instructions: Offeror should state its acceptance of the proposed contract terms.)  

 

12. Recovery of Vacation, Holiday and Sick Pay 

(Instructions: Offeror should explain whether it recovers vacation, holiday, and sick leave through a 

corporate indirect rate (e.g. Overhead or Fringe rate) or through a direct cost. If the Offeror recovers 
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vacation, holiday, and sick leave through a corporate indirect rate, it should state in this section the 

number of working days in a calendar year it normally bills to contracts to account for the vacation, 

holiday, and sick leave days that will not be billed directly to the contract since this cost is being 

recovered through the corporate indirect rate.)  

 

13. Organization of Firm 

(Instructions: Offeror should explain how their firm is organized on a corporate level and on practical 

implementation level, for example regionally or by technical practice.)  

 

Signature: ___________________________ 

 

Name: ___________________________ 

One of the authorized negotiators listed in Section 2 above should sign 

Title: ___________________________ 

Date: ___________________________ 
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Annex 2: DUNS and SAM Registration Guidance 

What is DUNS? 

The Data Universal Numbering System (DUNS) is a system developed and regulated by Dun & 

Bradstreet (D&B) - a company that provides information on corporations for use in credit decisions - 

that assigns a unique numeric identifier, referred to as a DUNS number, to a single business entity. 

The DUNS database contains over 100 million entries for businesses throughout the world, and is 

used by the United States Government, the United Nations, and the European Commission to 

identify companies. The DUNS number is widely used by both commercial and federal entities and 

was adopted as the standard business identifier for federal electronic commerce in October 1994. 

The DUNS number was also incorporated into the Federal Acquisition Regulation (FAR) in April 1998 

as the Federal Government's contractor identification code for all procurement-related activities. 

Why am I being requested to obtain a DUNS number? 

U.S. law – in particular the Federal Funding Accountability and Transparency Act of 2006 (Pub.L. 109-

282), as amended by section 6202 of the Government Funding Transparency Act of 2008 (Pub.L. 110-

252) - make it a requirement for all entities doing business with the U.S. Government to be 

registered, currently through the System for Award Management, a single, free, publicly- searchable 

website that includes information on each federal award. As part of this reporting requirement, 

prime contractors such as Chemonics must report information on qualifying subawards as outlined 

in FAR 52.204-10 and 2CFR Part 170. Chemonics is required to report subcontracts with an award 

valued at greater than or equal to $30,000 under a prime contract and subawards under prime 

grants or prime cooperative agreements obligating funds of $25,000 or more, whether U.S. or 

locally-based. Because the U.S. Government uses DUNS numbers to uniquely identify businesses and 

organizations, Chemonics is required to enter subaward data with a corresponding DUNS number. 

Is there a charge for obtaining a DUNS number? 

No. Obtaining a DUNS number is absolutely free for all entities doing business with the Federal 

government. This includes current and prospective contractors, grantees, and loan recipients. 

How do I obtain a DUNS number? 

DUNS numbers can be obtained online at http://fedgov.dnb.com/webform/pages/CCRSearch.jsp or 

by phone at 1-800-234-3867 (for US, Puerto Rico and Virgin Island requests only).  

What information will I need to obtain a DUNS number? 

To request a DUNS number, you will need to provide the following information: 

 Legal name and structure 
 Tradestyle, Doing Business As (DBA), or other name by which your organization is commonly 

recognized  
 Physical address, city, state and Zip Code  
 Mailing address (if separate)  
 Telephone number  
 Contact name  

http://fedgov.dnb.com/webform/pages/CCRSearch.jsp
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 Number of employees at your location  
 Description of operations and associated code (SIC code found at 

https://www.osha.gov/pls/imis/sicsearch.html)  
 Annual sales and revenue information 
 Headquarters name and address (if there is a reporting relationship to a parent corporate 

entity)  

How long does it take to obtain a DUNS number? 

Under normal circumstances the DUNS is issued within 1-2 business days when using the D&B web 

form process. If requested by phone, a DUNS can usually be provided immediately. 

Are there exemptions to the DUNS number requirement? 

 

There may be exemptions under specific prime contracts, based on an organization’s previous fiscal 

year income when selected for a subcontract award, or Chemonics may agree that registration using 

the D&B web form process is impractical in certain situations. Organizations may discuss these 

options with the Chemonics representative. 

What is CCR/SAM? 

Central Contractor Registration (CCR)—which collected, validated, stored and disseminated data in 

support of agency acquisition and award missions—was consolidated with other federal systems 

into the System for Award Management (SAM). SAM is an official, free, U.S. government-operated 

website. There is NO charge to register or maintain your entity registration record in SAM. 

When should I register in SAM? 

While registration in SAM is not required for organizations receiving a grant under contract, 

subcontract or cooperative agreement from Chemonics, Chemonics requests that partners register 

in SAM if the organization meets the following criteria requiring executive compensation reporting in 

accordance with the FFATA regulations referenced above.  SAM.gov registration allows an 

organization to directly report information and manage their organizational data instead of 

providing it to Chemonics. Reporting on executive compensation for the five highest paid executives 

is required for a qualifying subaward if in your business or organization's preceding completed fiscal 

year, your business or organization (the legal entity to which the DUNS number belongs): 

(1) received 80 percent or more of its annual gross revenues in U.S. federal contracts, 

subcontracts, loans, grants, subgrants, and/or cooperative agreements; and  

(2) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, 

loans, grants, subgrants, and/or cooperative agreements; and,  

(3) The public have does not have access to information about the compensation of the 

executives in your business or organization (the legal entity to which the DUNS number it 

provided belongs) through periodic reports filed under section 13(a) or 15(d) of the 

https://www.osha.gov/pls/imis/sicsearch.html
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Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the US Internal 

Revenue Code of 1986. 

If your organization meets the criteria to report executive compensation, the following sections of 

this document outline the benefits of and process for registration in SAM.gov. Registration may be 

initiated at https://www.sam.gov. There is NO fee to register for this site. 

 

Why should I register in SAM? 

Chemonics recommends that partners register in SAM to facilitate their management of 

organizational data  and certifications related to any U.S. federal funding, including required 

executive compensation reporting. Executive compensation reporting for the five highest paid 

executives is required in connection with the reporting of a qualifying subaward if: 

a. In your business or organization's preceding completed fiscal year, your business or 
organization (the legal entity to which the DUNS number belongs) received (1) 80 percent or 
more of its annual gross revenues in U.S. federal contracts, subcontracts, loans, grants, 
subgrants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross 
revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or 
cooperative agreements; and, 

b. The public have does not have access to information about the compensation of the 
executives in your business or organization (the legal entity to which the DUNS number it 
provided belongs) through periodic reports filed under section 13(a) or 15(d) of the 
Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal 
Revenue Code of 1986. 

What benefits do I receive from registering in SAM? 

By registering in SAM, you gain the ability to bid on federal government contracts. Your registration 

does not guarantee your winning a government contract or increasing your level of business. 

Registration is simply a prerequisite before bidding on a contract. SAM also provides a central 

storage location for the registrant to supply its information, rather than with each federal agency or 

prime contractor separately. When information about your business changes, you only need to 

document the change in one place for every federal government agency to have the most up-to-date 

information. 

How do I register in SAM? 

Follow the step-by-step guidance for registering in SAM for assistance awards (under 

grants/cooperative agreements) at: 

https://www.sam.gov/sam/transcript/Quick_Guide_for_Grants_Registrations.pdf  

Follow the step-by-step guidance for contracts registrations at: 

https://www.sam.gov/sam/transcript/Quick_Guide_for_Contract_Registrations.pdf 

 

You must have a Data Universal Numbering System (DUNS) number in order to begin either 

https://www.sam.gov/
https://www.sam.gov/sam/transcript/Quick_Guide_for_Grants_Registrations.pdf
https://www.sam.gov/sam/transcript/Quick_Guide_for_Contract_Registrations.pdf
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registration process. 

 

If you already have the necessary information on hand (see below), the online registration takes 

approximately one hour to complete, depending upon the size and complexity of your business or 

organization. 

What data is needed to register in SAM? 

SAM registrants are required to submit detailed information on their company in various categories. 

Additional, non-mandatory information is also requested. Categories of required and requested 

information include: 

* General Information - Includes, but is not limited to, DUNS number, CAGE Code, company name, 

Federal Tax Identification Number (TIN), location, receipts, employee numbers, and web site 

address. 

* Corporate Information - Includes, but is not limited to, organization or business type and SBA-

defined socioeconomic characteristics. 

* Goods and Services Information - Includes, but is not limited to, NAICS code, SIC code, Product 

Service (PSC) code, and Federal Supply Classification (FSC) code. 

* Financial Information - Includes, but is not limited to, financial institution, American Banking 

Association (ABA) routing number, account number, remittance address, lock box number, 

automated clearing house (ACH) information, and credit card information. 

* Point of Contact (POC) Information - Includes, but is not limited to, the primary and alternate 

points of contact and the electronic business, past performance, and government points of contact. 

* Electronic Data Interchange (EDI) Information* - Includes, but is not limited to, the EDI point of 

contact and his or her telephone, e-mail, and physical address. (*Note: EDI Information is optional 

and may be provided only for businesses interested in conducting transactions through EDI.) 

 


