
 

Programme Officer FOREWARN – DRC   
Grade: 6a.1 

 
Starting Salary: Starting Salary: $27,171.00 to $ 35,732.00 p.a. 

Contract: 12 months  

 

Position Description 

Start Network is made up of more than 50 aid agencies across five continents, 
ranging from large international organisations to national NGOs, including 

CAFOD. The Start Network aims to shift from a centralised network model to a 
dispersed ‘network of networks’ where power and decision making is in the hands of 
organisations on the front line of crises. Regional or country-based hubs made up of 

local and national organisations will drive this vision and lead responses and drive 
innovations that will foster a better humanitarian system. In DRC, the vision of the 

DRC hub is to build a model of a humanitarian system that is more inclusive, 
independent, proactive, locally-led and with shared collective responsibilities. 
 

The Forecast-based Warning, Analysis and Response Network (FOREWARN) is a 
network of risk analysts that was set up in April 2016 to enable earlier humanitarian 

action within the Start Network membership and beyond. FOREWARN is expected to 
grow and decentralise through the formation of national and regional groups, 
specialised thematic subgroups and strategic partnerships with leading forecasting 

agencies. In line with the ‘network of networks’ model, the ambition is to move 
decision-making closer to the places where crises occur. Local forecasting information 

will be interpreted by humanitarians and scientists at country/regional level – to plan 
and implement anticipatory action in their contexts. 
 

The FOREWARN Officer will coordinate with the DRC hub and Start Network members 
and partners to achieve this vision, particularly around ensuring that humanitarian 

action in DRC is earlier, more effective, more responsive to the context, and better 
able to adapt. This also reflects Start Network’s aim to establish a Start Financing 
Facility (SFF) aggregator platform that funds national-level networks of frontline 

humanitarian responders to proactively manage crises. 
 

The FOREWARN Officer will coordinate the forecast- based warning, analysis and 
response network (FOREWARN) in DRC. FOREWARN is a multidisciplinary network of 
practitioners that collectively builds and analyses localised risk information for three 

reasons: 
1. (core objective)To support Start Network members and their partners to 

anticipate crisis through the Start Fund 
2. To support the disaster risk financing systems in country  

3. To support the wider early action objectives in country, as defined by the 
DRC hub and FOREWARN stakeholders themselves  

 

The FOREWARN Officer will coordinate with the DRC hub and Start Network members 
and partners. S/he will bring scientific and academic data to humanitarian 

practitioners in an accessible format, facilitate timely decision-making, and drive 
early action innovation in DRC -- in order to ultimately render humanitarian action 
more proactive and effective.  

CAFOD has been selected by the DRC hub leadership to be the temporary host of this 
initiative and therefore will initially host the FOREWARN Officer. The mandate and 

accountability will be held by the DRC Hub Leadership. CAFOD will act on behalf of 
the Hub who are the ultimate custodians of the programme with the support of the 
Start Network programme team in the UK. 

https://startnetwork.org/forewarn


 

  

Reporting lines 
CAFOD DRC will be hosting this post and the Country Representative will manage this 

post. This can be delegated to another senior member of CAFOD in DRC. CAFOD 
functional line management will support the post holder and will ensure duty of care 
and wellbeing.  

 
The FOREWARN Project Manager will provide day-to-day technical support and matrix 

management to the FOREWARN Officer. S/he will coordinate alongside FOREWARN 
Coordinators in Bangladesh, Philippines and Madagascar. 
 

Ultimate accountability will be to the DRC Hub leadership team who co-own this 
initiative on behalf of the wider hub constituency in achieving their vision. The post 

holder will report on a regular basis to the national hub leadership (periodicity to be 
determined by the hub leadership) to ensure that the leadership have oversight of 
the different programmes that are being delivered to help the hub move closer to 

achieving its vision. The Hub Leadership is the mandated governing body of the hub 
to ensure all activities, programmes and deliverables are in-line with the vision of 

Hub DRC. The programmes will need to contribute to meeting the shared objectives 
of the Hub and will need to be managed within the said governing structure. In due 

course a governance structure will be established for the FOREWARN, which fits in 
line with the Hub governance structure.  
  

Job Scope 
 

The core purpose of FOREWARN Officer is to build localised risk information that 
can be used to raise Start Fund anticipatory alerts and to support wider early action 
goals in country.  

 
Key Responsibilities 

 
Networking, coordination and partnership brokering 

• Work closely with the DRC Hub and other key forecast-based financing 

stakeholders in country to define the objectives of FOREWARN (that relate to 
objectives beyond anticipation alerts)  

• Build and maintain strong relationships and partnerships with the FOREWARN 
stakeholders  

• Build and maintain relationships with relevant early action platforms, tools and 

mechanisms in country and regionally where appropriate. 
• Ensure that Start Network members and partners in country have access to 

nationally appropriate forecasting expertise (weather forecasters, 
epidemiologists, water management, etc.)  

• Establishing contacts within existing FOREWARN groups including outside of 

DRC and serve as a focal point to other FOREWARNs, as a member of the 
FOREWARN team 

 
Risk scanning and Start Fund anticipatory alerts 

• Ensure that members are aware of upcoming risks in country, including those 

that could be potential anticipatory alerts  
• Develop and manage information and knowledge sharing platform, which may 

include database and stakeholder mapping. 
• Support members to raise timely Start Fund anticipatory alerts.  



 

• Support the convening of decision-making groups, facilitate proposal 

development and review process, communicate to all Start Network members 
about Start Fund alerts.  

• Work with the Anticipation Advisers (learning, analysis and partnerships) and 
DRC Communications Advisor to ensure the early action work of members is 
well supported, evidenced and communicated  

 
Support to wider DRC hub and Start Network development activities 

• Coordination with other DRC Hub initiatives and staff to realise the vision of 
the Hub in DRC. This should be limited to max 10% of the time of the 
postholder.  

• Document/ capture learning and experiences, sharing these with the DRC HUB 
and wider Start Network in regard to FOREWARN. 

• Work with anticipation and risk financing teams of the Start Network on other 
relevant activities 

• Liaise with Disaster Risk Financing (DRF) Officer and any other recruited hub 

role in DRC to ensure compatibility and aligning of early action operations, 

advocacy, and coordination.   

Notes: 
• This list of duties and responsibilities is by no means exhaustive, and the 

post holder may be required to undertake other relevant and appropriate 

duties as required. This job description is subject to regular review and 
appropriate modification; 

• If considered useful and appropriate, specific percentages per function/areas 
of responsibility can be assigned by agreement between the post holder and 
his/her line manager. 

 
Safeguarding for Children and Vulnerable Adults   

CAFOD recognizes the personal dignity and rights of children and vulnerable adults, 
towards whom it has a special responsibility and a duty of care and respect.  CAFOD, 
and all its staff and volunteers, undertake to do all in our power to create a safe 

environment for children, young people and vulnerable adults and to prevent their 
physical, sexual or emotional abuse.  CAFOD is always committed to acting in the 

best interests of children and vulnerable adults, seeing these interests as 
paramount.  Any candidate offered a job with CAFOD will be expected to adhere to 
CAFOD’s Safeguarding policy and sign CAFOD’s Code of Behavior as an appendix to 

their contract of employment and agree to conduct themselves in accordance with 
the provisions of these documents.  

 
This post involves responsibility for people who will have contact with children, 
young people and vulnerable adults and applicants will be subject to specific checks 

related to safeguarding issues.   
 

Person Specification  
 
Essential Criteria 

 
Understanding our context  

A Understanding the Humanitarian context in DRC 
B Understanding the HUB’s ways of working   
C demonstrated understanding of disaster management especially the anticipation 

phase   
Working together  



 

D Managing ourselves  

E Working with others  
F Communicating  

G Looking outwards  
 
Making change happen  

H Managing resources  
I Achieving results 

J Managing our performance  
K Taking the lead  
 

Job-specific competencies 
 

1. Strong understanding of the Forecast based Financing approach  
2. Strong understanding of anticipation to disaster programming   
3. Strong understanding and first-hand experience of effective and values-based 

partnership work between northern and southern organisations and 
communities.  

4. Proven experience of managing and delivering both humanitarian and 
development programmes through partner organisations  

5. Previous experience of working in different complex emergency settings across 
different countries in the region. 

6. Strong understanding of key country/sub-regional political, economic, 

developmental and humanitarian trends in DRC.  
7. Strong understanding and experience of institutional funding priorities in the 

country/ region, trends and donor conditions. Proven ability to build effective 
donor relationships. 

8. Knowledge and first-hand experience of strategic risk management, mitigation 

and escalation. 
9. Proven experience of security management. 

10. Strong financial management skills and experience. Experience of proposal 
development 

11. Good analytical skills, skills in review of documents and report writing. 

12. Understanding of approaches to ensure accountability programme work towards 
intended beneficiary communities and commitment to CHS 

13. Experience of Cash based Programming 
14. Sound understanding of humanitarian policy and best practice (e.g.  LEGS, 

SPHERE, the Red Cross and Red Crescent Code of Conduct, CHS)  

15. Ability and willingness to travel for approximately 12 weeks per year, 
sometimes at short notice and to areas of potential risk. 

16. Fluency in both French and English  
17. Reporting competencies 
18. Networking and partnership capabilities 

19. Be an active localization activist 
20. Very good knowledge of the hubs structure (history, leadership, functioning, 

innovation program, incubation fund, business case, etc.) is a plus  
 

 

Please click here for a full list of CAFOD’s Staff Benefits 

Come and join us and help make a real difference in the lives of the world’s poorest communities. 
CAFOD is an equal opportunities employer. Recruitment and selection procedures reflect our commitment to child 

protection. 
 

 

 

https://cafod.org.uk/Work-with-us/CAFOD-Staff-benefits

